COUNTY Work First Family Assistance
B Intake Checklist

Date:

O Single Family Applicant
0 Two Parent Applicant
0 Payee Only Applicant

As a part of the Work First application process, there are some areas
you are REQUIRED to visit to avoid denial of your application. In
addition, there are some places we REQUEST that you visit in crder to
assist you with meeting your employment goals.

REQUIRED:

 Please visit the checked areas. Make sure that each staff member you
see STAMPIINITIAL this form.

L1 First Stop (2 floor reception)

] Substance Abuse Screening (2™ floor reception- at times below.)
Monday 9:00 am — 11:30 am & 2:00 pm —4:30 pm
Wednesday 9:00 am - 11:30 pm
Thursday 2:00 pm—4:30 pm

] Apply for Unemployment (3 floor-Job Link center or Employment
Security Commission) ,

REQUESTED:

Please visit the checked areas. Make sure that each staff member you
see STAMPIINITIAL this form.

[] Child Support Enforcement
D Job Link (3™ floor Swinburne Bldg.)

Once you have completed this Checklist,
please return it to the Work First Receptionist.
She will provide you with a receipt.
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