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• Instructions & forms
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• Non-Substantive

• Code no longer in use
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Preparation Tool
a.k.a. FTANF

Q&A
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Goals for revision

• Eliminate unnecessary data elements and clarify confusing instructions

• Minimize burden and cost to states

• Be transparent and proactive with guidance

• Leverage new platform for feedback with TANF Data Portal

• Incorporate emerging best practices around inclusivity

Note: Changes to the reporting instructions do not 

reflect any changes to the policy or underlying rules.
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TANF Data Portal
https://tanfdata.acf.hhs.gov/

The primary method of submission

• Ongoing user research to improve feedback/error 

reports to be more meaningful, understandable, 

accessible (in Microsoft Excel)

• Edit codes replaced by in-app error descriptions and 

item numbers tied to data submissions

• Opportunity for faster, more helpful feedback

• Transition period (FY 2024)

• States will continue to receive 

TDRS transmission reports until switch over

• All data that can be processed will 

be accepted by TDP during transition

• TDP validation reflects updated 

coding instructions but allows legacy values 

(with errors)
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Instructions & Forms

https://www.acf.hhs.gov/ofa/policy-guidance/tanf-acf-pi-2023-04 

https://www.acf.hhs.gov/ofa/programs/tanf/reporting-instructions
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Legacy Data Preparation Tool (FTANF)

▪ FTANF is a legacy desktop application tool that helps TANF 

partners prepare transmission files for their quarterly data report.

▪ Although FTANF has not been supported by ACF for many years, a 

small portion of states (~12) still rely on it to help prepare or 

validate their TANF data reports.

▪ Some of the changes to the instructions intended to simplify 

reporting are incompatible with the unsupported FTANF tool.

➢ We made additional non-substantive changes to the 

instructions to address these conflicts.

➢ Updated instructions and layouts are available at

https://www.acf.hhs.gov/ofa/programs/tanf/reporting-instructions
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Overview of Changes

Substantive 

▪ Significantly changes meaning 

or coding options of an item.

▪ For example, combining two 

codes or eliminating one code.

Non-Substantive/Clarifying

▪ Does not change any codes 

or meaning of item.

▪ Non-significant changes such 

as:

• Re-wording,

• Simplifying,

• Or adding clarifying 
language to guidance or 
instructions.

Code No Longer in Use

▪ No longer being used or does not 

need to be reported as before.
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Crosswalk of 
Changes



Tab 1: ReadMe
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Tab 2: Changes and Implications
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Expectations for Implementation

We do not expect any changes to be implemented prior to the end of FY 2024 (September 30, 2024).

▪ States are not required or expected to make changes before FY24 Q3 (August 14, 2024 data submission)

▪ The TANF Data Portal’s error reports reflect the revised instructions

▪ We will communicate before the TANF Data Reporting System is fully decommissioned

Implementation Year
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General Q&A

FTANF Users Q&A

Send any questions and feedback to

TANFData@acf.hhs.gov

mailto:TANFData@acf.hhs.gov


FTANF continued
Added to General Instructions:

• States that use an FTANF tool will need to continue to input 
legacy in-range values on some data items to avoid "fatal" 
errors and rejected cases while preparing their TANF or SSP-
MOE data files.

• These items are marked in the instructions and 
forms/layouts with an asterisk (*) and noted in the crosswalk 
in the FTANF implications column.

• Legacy in-range values can be found under FTANF legacy edit 
codes here: https://www.acf.hhs.gov/ofa/policy-
guidance/final-tanf-sspmoe-data-reporting-system-
transmission-files-layouts-and-edits

https://www.acf.hhs.gov/ofa/policy-guidance/final-tanf-sspmoe-data-reporting-system-transmission-files-layouts-and-edits
https://www.acf.hhs.gov/ofa/policy-guidance/final-tanf-sspmoe-data-reporting-system-transmission-files-layouts-and-edits
https://www.acf.hhs.gov/ofa/policy-guidance/final-tanf-sspmoe-data-reporting-system-transmission-files-layouts-and-edits
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